ARTICLE XIII
Leaves and Absences
Appointments are not extended through a leave of any length, either paid or unpaid, except as required by law.

Absences - When a bargaining unit member is absent, she/he will exercise her/his best efforts to reschedule her/his class or to obtain a suitable substitute for the classes she/he will miss. The bargaining unit member must notify the department chair or designee that she/he will be absent and to ensure the accommodation to cover the class is appropriate.

When the class is appropriately rescheduled or a suitable substitute is found or if the absence is covered by an approved Bereavement or Jury Duty leave, the bargaining unit member shall suffer no loss of pay.

In cases of emergency, if the bargaining unit member is not able to reschedule the class or obtain a substitute the department chair may identify alternatives to rescheduling the class or finding a substitute to forgo the loss of pay.

In all other cases, the absent individual will suffer a pro-rata reduction in pay for each class missed based on his/her then current rate of pay.

Bereavement Leave - Bargaining unit members are eligible for up to three (3) consecutive University work days of bereavement leave in the event of a death in the immediate family, defined as a parent (including foster and step-parents), child, spouse/same-sex domestic partner, brother, sister, parent-in-law, son-in- law, daughter-in-law, brother-in-law, sister-in-law, domestic partner, step-child, foster child, grandparent, grandparent-in-law and grandchild. Other relatives
living in the eligible employee's household are also considered immediate family.

Bargaining unit members teaching one (1) day per week are eligible for up to one (1) paid bereavement day. Bargaining unit members teaching two (2) days per week are eligible for up to two (2) paid bereavement days. Bargaining unit members teaching three (3) or more days per week are eligible for up to three (3) paid bereavement days.

Eligible bargaining unit members must request leave by notifying their supervisors prior to taking leave. Upon request, supervisors have the discretion to allow additional time without pay.

Jury Duty - Leave for court appearances include being subpoenaed as a court witness or called for jury duty. Bargaining unit members must notify their supervisors as soon as they learn they must serve and will receive full pay when performing these services during work time. Bargaining unit members who are notified of jury duty or subpoenaed as witnesses and subsequently excused without serving should report to work as scheduled. Bargaining unit members who are called to jury duty or other court appearances and released from their duty at a time during the day that allows them to perform their work assignments for the University will be expected to perform their assignments.

