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Recommended Procedures for Full-time Faculty Jury Duty

Here are the steps recommended when a full-time faculty member is summoned for jury duty.

In many instances, even with a summons, the potential juror will call the night before and never have to appear. In many additional instances, jury duty will be limited to a single day if the juror is not empaneled. Even in these instances, it is important that full-time faculty make their department chairs, school directors, or deans aware that they have been summoned for jury duty so that appropriate steps can be taken to ensure continuity in classrooms, labs, and studios and in the context of other faculty responsibilities.

Please keep in mind that jury duty is a civic responsibility and that Syracuse University fully supports its employees in fulfilling their legal obligation to serve. Full-time faculty will receive their regular pay when performing these services.


Responsibilities of the full-time faculty member who receives a jury summons:

1. The full-time faculty member should immediately contact their department chair, school director, or dean, depending on school/college structure, and discuss the following matters:

a. Teaching schedule
b. Departmental, school/college, or university service assignments
c. Lab/studio responsibilities
d. Upcoming undergraduate or graduate student juried projects, performances, exams, or defenses 
e. Should a department chair or school director be called for jury duty, this conversation should take place with the dean and focus on Points a-d, as well as upcoming departmental/school meetings, deadlines, or activities.
f. Should an associate dean be called for jury duty, this conversation should take place with the dean and focus on Points a-d, as well as time-sensitive core responsibilities.

2. Provide documentation of the summons, if/when requested. 

3. Full-time faculty who are called to jury duty and then subsequently released from their duty at a time during the day that allows them to perform their work assignments for the University will be expected to perform their assignments.


Responsibilities of the chair, director, or dean: 

1. Request documentation of the jury summons before jury duty begins or proof of service after jury duty has ended.

2. Arrange for course coverage: There are multiple ways to address teaching needs for full-time faculty, depending on the length of jury duty.

a. Colleagues in the home academic unit can rotate coverage in the class(es).
b. A single colleague can be assigned responsibility for the class(es) for the duration of jury duty as teaching overload.
c. Under some circumstances, such as a small graduate seminar, courses can be rescheduled.

3. Reassign service responsibilities, if necessary: Department, school/college, and university service responsibilities that are time sensitive should be reassigned. The full-time faculty member should not be penalized in any evaluation for service assignments removed because of jury duty.

4. Request a leave of absence, if necessary: Unless the full-time faculty member is assigned to a trial that is expected to last more than two weeks, there is no need for formal leave of any kind while on jury duty. If paid administrative leave is necessary due to the length of jury duty service, contact Faculty Affairs to assist in properly documenting the leave. 


Part-time faculty subject to the terms of the Agreement between Syracuse University and Adjuncts United should review that document if called for jury duty. Other part-time faculty (see article I) should seek guidance from their chair, director, or dean. 



